
•Objective 1 

•Objective 2 

•Objective 3. 

 

 

 

 

Agenda Items: 

•A 

•B 

•C 

•B 

 

Inputs:.  

•A 

•B 

•C 

•D 

Objectives Agenda items 

Attendees 

•Chair: person, role 

• Facilitator: person, role 

• Timekeeper: person, role 

 

•Person, role 

•Person, role 

•Person, role 

•Person, role 

 

 

Expected Outputs 

•A 

•B 

•C 

•D 

 

 

 

<< Your meeting Name >> Day, time 

Meeting design:  


